Ithaca Board of 957 Mitchell Street, Ithaca, NY 14850
(607)257-1001 | E-mail:

REALTORS@, Inc. ibr@IthacaRealtors.com
REALTOR®

Your Voice for Real Estate in Ithaca

APPLICATION FOR MEMBERSHIP
All applicants are required to complete Section 1A.

SECTION 1 A.
First Name: Middle: Last:

Nickname (DBA): E-mail:

Website:

Office Name:

Office Address:

Office Phone: Fax:

Home Address Street:

City: State: Zip:

Personal
Home Phone: Fax: Cell:

Please indicate primary telephone number D Cell |:| Office |:| Home

Please include your NATIONAL ASSOCIATION OF REALTORS® Identification Number (NRDS#):

Please indicate the last date (year) of completion of NAR’s Code of Ethics training requirement:

Applying for: |:| Primary REALTOR® |:| Designated REALTOR®

Secondary REALTOR® [ ] MLS service only
| am a Primary REALTOR® of the following Association
(for secondary and MLS only):

Section 1 B. Must be completed by Primary, Secondary and Designated REALTORS®

I hereby apply for REALTOR® membership in the above-named Board and enclose my check in the amount of

, which | understand will be returned to me in the event | am not accepted to membership. | agree as a
condition to membership to complete New Member Orientation of the Board, and on my own initiative to thoroughly
familiarize myself with the Code of Ethics of the NATIONAL ASSOCIATION OF REALTORS®, including the duty to
arbitrate contractual and specific non-contractual disputes in accordance with Article 17 of the Code of Ethics and the
Code of Ethics and Arbitration Manual of the Board, and the Constitution, Bylaws, and Rules and Regulations of the
above named Board, the State Association and the National Association. | further agree that my act of paying dues
shall evidence my initial and continuing commitment to abide by the aforementioned Code of Ethics, Constitution,
Bylaws, Rules and Regulations, and duty to arbitrate, all as from time to time amended. Finally, | consent and authorize
the Board, through its Membership Committee or otherwise, to invite and receive information and comment about me
from any Member or other person, and | agree that any information and comment furnished to the Board by any
Member or other person in response to any such invitation shall be conclusively deemed to be privileged and form the
basis for any action by me for slander, libel, or defamation of character. | further agree to review the 41 Talking Points
and complete the Code of Ethics Training within 30 days of membership. Failure to comply will result in a $50.00 fine.

for Board office use only:

Date Processed: NRDS #
Office #: Agent#
MLS Access Level:



Section 1 B. (continued)

NOTE: Applicant acknowledges that the board will maintain a membership file of information which may be shared with other
boards/associations where applicant subsequently seeks membership. This file shall include: previous applications for membership;
all final findings of Code of Ethics violations and violations of other membership duties within the past three (3) years; pending
complaints alleging violations of the Code of Ethics or alleging violations of other membership duties; incomplete or pending
disciplinary measures; pending arbitration requests; and information related to unpaid arbitration awards or unpaid financial
obligations to the board or its MLS. Applicant acknowledges that if accepted as a Member and he/she subsequently resigns or is
expelled from membership in the Board with an ethics complaint or arbitration request pending, the Board of Directors may condition
renewal of membership upon applicant’s verification that he/she will submit to the pending ethics or arbitration proceeding and will
abide by the decision of the Hearing Panel. If applicant resigns or is expelled from membership without having complied with an
award in arbitration, the Board of Directors may condition renewal of membership upon his/her payment of the award, plus any costs
that have been established previously as due and payable in relation thereto, provided that the award and such costs have not, in the
interim, been otherwise satisfied.

| hereby submit the following information for your consideration:

|:| Broker |:|Salesperson |:|Appraiser |:|Other
License #: Type of License: If other indicate:

Date Licensed:

Date, location, and firm where you first entered the real estate
business:

Have you been engaged continuously in the business since then? Yes No
If not, during what years were you in the business and in what capacity?

Do you hold, or have you ever held, a real estate license in any other state? Yes No

If so, where:

Have you been a user or subscriber in a Multiple Listing Service which is owned and
operated by a board or association affiliated with the NATIONAL ASSOCIATION OF Yes No
REALTORS® within the past three (3) years?

If Yes, list the name of each MLS and the approximate dates of participation:

Are you presently a member of any other Association of REALTORS®? Yes No

If yes, name of Association and type of membership held:

Have you previously held membership in any other Association of REALTORS®? Yes No

If yes, name of Association and type of membership held:

Have you been found in violation of the Code of Ethics or other membership duties in any
Association of REALTORS® in the past three (3) years? Yes No (If yes, provide details as Yes No
an attachment.) Are there any code of ethics complaints pending against you?

Have you ever been refused membership in any other Association of REALTORS®? Yes No
If yes, state the basis for each such refusal and detail the circumstances related thereto:

NOTE: Applicant acknowledges that if the applicant or any real estate firm in which the applicant is a sole proprietor, general partner,
or corporate officer is involved in any pending bankruptcy or insolvency proceedings or has been adjudged bankrupt in the past three
(3) years, the Board may require, as a condition of membership, that the applicant pay cash in advance for Board and MLS fees for
up to one (1) year from the date that membership is approved or from the date that the applicant is discharged from bankruptcy
(whichever is later) or in the event that bankruptcy proceedings are initiated subsequent to obtaining membership in the Board, that
the member may be placed on a “cash basis” from the date that bankruptcy is initiated until one (1) year from the date that the
member has been discharged from bankruptcy.

Have you or your firm been convicted of a felony. Yes No

If yes, provide details:
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SECTION 2. FOR PRINCIPALS, PARTNERS, CORPORATE OFFICERS, OR BRANCH MANAGERS
(i.e. individuals in positions of management control on behalf of individuals who are not physically present and engaged in the real
estate profession.)

This section must be completed by applicants for REALTOR® membership, whether primary or secondary. OTHER
APPLICANTS SHOULD PROCEED TO SECTION 3.

Firm type: Position with firm:
Osole Proprietor DPartnership DPrincipaI Opartner DCorporate |:|Manager |:|Employee
DCorporation Olother officer C1Branch Office Dlndependent Contractor CJOther

Are you, or is any real estate firm in which you are a sole proprietor, general partner or
corporate officer, involved in any pending bankruptcy or insolvency proceeding or have you
or any real estate firm in which you are a sole proprietor general partner or corporate officer
been adjudged bankrupt in the past three (3) years?

If “yes”, specify the place(s) and date(s) of such action, and detail the circumstances relating thereto: (attach separate
sheet if necessary)

Yes No

State the names and titles of all other principals, partners, or corporate officers of your firm:

Is the office address stated in Section 1 your principal place of business? Yes No

List the names and addresses of all branch offices or other real estate firms in which you are a principal, partner or
corporate officer:

SECTION 3. To be completed by Primary, Secondary and Designated REALTORS®

Are you a member of an Institute, Society or Council affiliated with the NATIONAL
ASSOCIATION OF REALTORS®?

If Yes, please indicate the name of the affiliate:

Yes No

What professional designations, if any, do you hold? (please list below)

Note: An applicant for Institute Affiliate Membership shall supply to the Membership Committee evidence that applicant holds a
professional designation awarded by a qualified Institute, Society or Council affiliated with the NATIONAL ASSOCIATION OF
REALTORS® that addresses a specialty area other than residential brokerage or who otherwise holds a class of membership in such
Institute, Society or Council that confers the right to vote or hold office and shall agree, if elected to membership, to abide by the
Constitution, Bylaws and Rules and Regulations of the local Board, the State Association, and the National Association.
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SECTION 3. (continued)
Date of Birth (optional)

Field of Business (Specialties):

Residential O 122 sales Management Commercial
O] éO(IJ General Residential [ 123 Trainer/Instructor/Educator O] éO(I) G/inergl Commercial
ales o O 130 Property Management—single alesiLeasing
O 101 Existing Sales family [ 206 Property Management
O 102 New Homes L] 131 Property Management-multi- ' 207 Appraiser
O 103 Buyer Brokerage famil O 220 Brokerage Management
y
[1 107 Condominiums [ 132 Property Management— [ 221 Corporate Management
L] 109 Appraisal condos/resorts/time shares [ 233 Investment Properties
[ 120 Brokerage Management General . Specialties
[ 121 Corporate Management L] 301 General Appraisal [J 313 Financial Services
[ 302 General Real Estate [ 314 rReal Estate Law
Languages Spoken: Education Level Ethnicity
O High School [ Bachelor's [ Asian/Pacific ] Native American
] some College Degree American ] white/Caucasian
O Associate’s ] Graduate Degree O BIack{African O other
Degree O other American
O Hispanic

| hereby certify that the foregoing information furnished by me is true and correct, and | agree that failure to provide
complete and accurate information as requested, or any misstatement of fact, shall be grounds for revocation of my
membership if granted. | further agree that, if accepted for membership in the Board, | shall pay the fees and dues as
established. NOTE: Payments to the Ithaca Board of REALTORS® are not deductible as charitable contributions. Such
payments may, however, be deductible as an ordinary and necessary business expense. No refunds.

By signing below, | consent that the REALTOR® Associations (local, state, national) and their subsidiaries, if any (e.g.,
MLS, Foundation) may contact me at the specified address, telephone numbers, fax numbers, email address or other
means of communication available. This consent applies to changes in contact information that may be provided by me
to the Association(s) in the future. This consent recognizes that certain state and federal laws may place limits on
communications that | am waiving to receive all communications as part of my membership.

| hereby certify that the foregoing information furnished by me is true and correct, and | agree that failure to provide
complete and accurate information as requested, or any misstatement of fact, may be grounds for revocation of my

membership, if granted.

| agree that, if accepted for Membership in the Board, | shall pay the fees and dues as from time to time established.

Date

Signed
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SECTION 4. ALL APPLICANTS MUST COMPLETE

MULTIPLE LISTING SERVICE ACCESS FORM

In accepting my personal computer access code for the Ithaca Board of REALTORS?7, Inc.,
Multiple Listing Service, | agree to the following conditions:

1. I will not reveal this access code and data, or allow it to be used by anyone including
customer, client, fellow worker, or family.

2. | understand that the information and the manner in which it is organized is
confidential and copyright.

3. l understand that the system is to be used only for authorized real estate purposes.

4. | understand that | am personally responsible for misuse of my access code and
such misuse can lead to severe sanctions.

Date Signed
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SECTION 5. ALL APPLICANTS MUST COMPLETE

LOCKBOX POLICY

Lockboxes are key boxes which are put on a property to make it more convenient for a member to show a house. Before the lockbox
system was available, a substantial amount of each member's time was spent in picking up and returning keys, or waiting for someone
else to return a key. Time and specialized knowledge are the two things we have to offer the buying and selling public. The more
efficiently we can use either, the greater potential income available to us. Lockboxes are one good way to help us, but will be
acceptable only as long as they are used with common sense. The Board of Directors wishes to clarify rules of use in one list so that
users may have them conveniently available, and that Participants can provide the board with documentation that they, and their
agents, have read the rules and agree to abide by them.

1. No seller is required to use a lockbox on his property. If one is to be used, written permission must be obtained from the seller prior
to putting a lockbox on the property. It is the responsibility of the Participant to obtain and retain this written permission.

2. Lockboxes remain the property of the Board specifically for use solely by Multiple Listing Service (hereafter MLS) Participants and
their licensees as they have been purchased with MLS earmarked funds. They must be returned upon request, or upon giving up Board
membership, or upon ceasing to subscribe to the MLS.

3. Board-owned lockboxes must be removed when a listing expires. If a broker needs a lockbox to remain on an “Under Contract”
property until closing, this will be permitted. The lockbox should remain on the property until all contingencies are met (home
inspection, appraisal, radon, mortgage commitment) and the status is changed to “Under Contract. ” However, assignment of lockboxes
to brokers is based on their current inventory of “Active” listings (including, “Under Contract-Recall,” “Under Contract Take Back-ups,”
and “Temporarily Off the Market”). Brokers need to consider this in deciding to leave lockboxes on “Under Contract” properties.

4. Board-owned lockboxes must be removed by the listing office and need to remain in their inventory. Shackle codes of lockboxes
should not be shared with other offices.

5. Only Participants of the MLS in good standing may use these Board-owned lockboxes.

6. Confidentiality of lockbox operation must be protected at all times. Any possible breach of confidentiality or security must be reported
to the MLS Coordinator immediately.

7. Participants are required to obtain and retain written assent to these rules, and to provide the Board a copy of same, from their
licensees prior to giving them any electronic key or combination which would give them access to any Board-owned lockbox.

8. Before leaving a property, all Active Key holders will make sure that the premises are left secure, the door key is placed back in the
lock box, and the lock box is closed.

9. Failure to comply with the above will be handled under Multiple Listing Rules regarding complaints and violations. The Board of
Directors have voted and approved the levying of a fine up to $1,000 to any Participant or his licensee who gives a electronic key to
anyone. A $250 fine has been approved for any additional security breaches.

10. Any key, combination, or electronic access device to be used on a lockbox which is in addition to, or in place of, the lockboxes
leased from the MLS of the Ithaca Board of REALTORS® must be a different key, combination, or electronic access device than that
used by the MLS of the Ithaca Board of REALTORS®. Any such box purchased or leased from another board must be clearly identified
to avoid confusion with the Ithaca MLS lock boxes.

As the Participant REALTOR® of the firm, | have read, understand, and agree to comply with the above
policy on lock boxes. Under #10 above | will obtain and retain written assent from all licensees affiliated with my firm prior to giving
them any key or combination which would give them access to any lockbox. | will forward a

copy of said written assent to the Board office upon signing.

Date Broker Signature

I am a licensee affiliated with the firm. | have read, understand, and agree to comply with the policy concerning
lock boxes used by members of the MLS of the Ithaca Board of REALTORS®, Inc.

Date Agent Signature
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